EMERGENCY EVACUATION PROCEDURE – HARKAWAY PUBLIC HALL


USE OF BUILDING

 Know where all safe exits and exit paths are located.

 Keep all exits and exit paths clear at all times.

 Know where all emergency equipment (eg fire extinguishers) are located.

 Ensure activities to be undertaken by you and your guests are not dangerous.

IN CASE OF AN EMERGENCY SITUATION ie FIRE, GAS LEAK OR BOMB THREAT ETC.

 Remove anybody in immediate danger.  Identify exact nature and location of the emergency and contain the emergency if possible.

 Call the Emergency Services (000) and provide exact details of the emergency.

IN CASE OF FIRE

 Call the Emergency Services (000) before fighting any fire.

 Attempt to extinguish a fire with the equipment provided, if it is safe to do so.

 Close all doors and windows, if safe to do so.

 Immediately commence evacuation of the building.

EMERGENCY EVACUATION

 Remain calm and leave in an orderly manner.

 Assist persons in immediate danger ONLY, if safe to do so.

 Report to Emergency Service (eg Fire Brigade) on status of all persons.

 Do not re-enter building until authorised by the Emergency Service (ie Fire Brigade).

· The primary assembly area is Dalton  Reserve car park (across the road)

· The secondary assembly area is ________________________________________________

· Please stay at the assembly area until provided with further instruction from a warden or emergency services personnel.

REMEMBER: Safety of the users of this building and their guests is your responsibility whilst under your care and control.
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